ANNEXURE V
MANUAL FOR SUBMISSION OF INTERNAL AUDIT REPORT BY MEMBER

Step 1 : Auditor Login Creation

» Member shall login into member portal (https://inspection.nseindia.com/MemberPortal/) and below
screen will be displayed.

> Member shall create the sub user from Member’s ENIT admin login.
1%t login in Member’s ENIT admin login. Right hand side under User Management click on ‘Add

’
User’.
D NSE Existing Membership v NSCCL Products v Investor v Services & Circulars v Dashboards v User Management v User v Sign-Out
Add User
SERVICES

Modify User st Login: 26/09

> Select Sub user and click on Next button.

0 NSE Existing Membership = NSCCL Products ~ Investor v Services & Circulars = Dashboards «

Select UserType :
CDepartment user
©Segment User

®Sub user

Next



https://ind01.safelinks.protection.outlook.com/?url=https%3A%2F%2Finspection.nseindia.com%2FMemberPortal%2F&data=05%7C01%7Chrattan%40nse.co.in%7Ce46940927d024971e80f08daab56c881%7Cfb8ed65431954846ac37491dc8a2349e%7C0%7C0%7C638010686467435049%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=enNIVAyQ9b0GqtiLSxKNDNGAD4np7KgdSfUj8dkNaNg%3D&reserved=0

> After filling the required details, click on Next.

Note: User ID and Password should be same as entered in Auditor’s Registration

D NSE Existing Membership v NSCCL Products v Investor v Services & Circulars v Dashboards » User Management

User Details

User Id:* Name:*
Password:* Confirm
Password:*
Address Line Address Line
il & 2:
Mobile No. :# Std Code. :
Landline - Fax No.:
Email :*

* Indicates mandatory fields, and all fields are mandatory for NSE-ASSIST service.
Password Policy

» Assign ‘INSPECTION- INTERNAL AUDIT’ role to the auditor and submit.

Services: CM CD co DEBT FO MFSS REPO SLB WDM
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ENIT-Compliance
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» For Auditor Registration, member shall login into Member portal using
(https://inspection.nseindia.com/MemberPortal/) and below screen will be displayed.

and Select ‘Inspection’ tab.

O NSE ExistingMembershipv  NSCCL  Products>  Investorv  Services & Circulars>  Dashboards v User~v  Sign-Out

ERVICES Last Login: 01/10/2025 «”
Inspection

Step 2 : Submission of Undertaking on Penalty

» Member needs to submit the Undertaking on ‘Penalty for Short collection / non-collection of client
margin’.
» For submission of Undertaking, click on ‘Internal Audit’ tab and select ‘Undertaking on Penalty’.

Last Log

QNSE

My Inspection ~  Risk Based Supervision » QSB Submission~ Enhanced Supervision » BIGIEGEIRGIEY  Statement Upload v Active Terminal v VAPT» SAAS~ APlv  Penalty

F

. Auditor Registration

My Inspection

Internal Audit MIS Report
IAR-Help Documents
Undertaking on Penalty
Empanelled Audit Firms
ATR-1 Auditor Registration
ATR-2 Auditor Registration

Internal Audit ATR-1 MIS Report

Internal Audit ATR-2 MIS Report

National Stack Exchanne of India 1t4 All rinhte recarued

> Member shall select the applicable Trading Type and accordingly proceed with the submission of the
same.

» ‘Undertaking on Penalty’ shall be applicable only to the members who are engaged in ‘Proprietary and
Clientele’ & ‘Only Clientele’ trading type.


https://ind01.safelinks.protection.outlook.com/?url=https%3A%2F%2Finspection.nseindia.com%2FMemberPortal%2F&data=05%7C01%7Chrattan%40nse.co.in%7Ce46940927d024971e80f08daab56c881%7Cfb8ed65431954846ac37491dc8a2349e%7C0%7C0%7C638010686467435049%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=enNIVAyQ9b0GqtiLSxKNDNGAD4np7KgdSfUj8dkNaNg%3D&reserved=0

Last Login:

rision Q5B Submissionw  Enhance

ntUploadw ActiveTerminaly VAPTw SAASw APlw Penaty HelpDocuments  Contact Detalls  TestDigital Signature

Declaration of Penalty

Certificate for Declaration of Penalty Sign PDF

n 10 M

3. Kindly save the file in Local Drive and upload.

» Members shall fill in the required details, after which the ‘Declaration of Penalty’ PDF will be
generated.
This PDF should be downloaded and digitally signed by the Designated Director using the E-lock
application by clicking the ‘Sign PDF’ option and then submit the same.

» Where member has selected the Trading Type as ‘Proprietary’, the requirement of submitting the
undertaking is not applicable. Member shall click on Submit to proceed further.

rision~ QSBSubmission~ Enhanced Supervision v Intemal Audit~  Statement Upioad~  ActiveTerminal~ VAPT+ SAAS. APl Penalty~ Help Documents  ContactDetals  Test Digital Signature

Declaration of Penalty

Submit

Note: Internal Auditor shall not be able to submit the Internal Audit Report unless the said Undertaking is

submitted by member.

Step 3 : Auditor Registration

» For each Internal Audit cycle, Members need to register their Internal Auditor irrespective of auditor
being an existing auditor. To do so, click on ‘Internal Audit’ tab and click on “Auditor Registration” from
the dropdown available in the Internal Audit tab. ‘Auditor Registration’ allows members to add new

internal auditor with his details.

After ensuring that all details have been correctly entered, click “Submit” to register the Auditor



QO NSE

My Inspection v Risk Based Supervision v QSB Submission~  Enhanced Supervision - Statement Upload = Active Terminal = VAPT ~

Auditor Registration
My Inspection
Internal Audit MIS Report
IAR-Help Documents
Undertaking on Penalty
Empanelled Audit Firms

ATR-1 Auditor Registration
ATR-2 Auditor Registration
Internal Audit ATR-1 MIS Report

Internal Audit ATR-2 MIS Report

Last Login: 01/10/2025|
QO NSE

My Inspection =  Risk Based Supervision v QSB Submission~ Enhanced Supervision v  Internal Audit + Statement Upload ~  Active Terminal v+ VAPT~ SAAS~ API+ Penalty~ Help Documents

s period Membership to m Emai o creaeed e onfiex o fneeres

SAHIB S nseit_pbhoi@vend Jun 30,2014 35136

1 OCT-13To MAR14 065201 B AE 326269E CM,FO.CDWDM A fmilynyis 4 i
- SAHIBS nseit_pbhoi@vend Jan 3, 2015 40433 =
2 APR-14To SEP-I4 065201 CHOUBLARY & CO 326269E CMFOCDWDM cA milynyis 4 T
- SAHIBS nseit_pbhoi@vend Jun 11, 2015 12:20:56 =
3 OCT14To MARIS 065201 CEIRE Y ED 326269E CM,FOCDWDM ca g o e i
4 | OCT-14To MARIS ostees PRADEEP S GOEL J— M FOCDWDM A nseit_pbhoi@vend  Jul 8 2015114:07 ’ o]
ornse.coin PM <
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vipENmO cuvEncnwE peoir 5 1oz omszmos - -
Auditor Period
Auditor Firm R e v
Auditor Firm Hame+* v
Auditor Membership No* v
Auditor Email ID*
PAN of the Auditar®
Pan of the Audit Firm*
Auditor name (Signing
partner):
Issuance date of certificats =
of practice*
= (Kindly provide details only if applicable)
Certificate of Practice
number*
ate of term endt iz
Date of Appointment of an i
Auditor
Auditor Id®
Auditor Password?
. Oca Ocs Ocma
Auditor Qualification*
Internal Audit Report For O cm O Fo [ SLBW [0 CD | (1 WDM
Segment
(CM/FO/SLEM/CD/WDM/OBPP/CO):* [ OBPE [ IRF [ MFss [ DEET [] €O
[ 1 undertake to appoint the said auditor to conduct Internal Audit for the half year ended September, 2025 as per the requirement of SEBI and Exchange
Note:
Kindly create Auditor Login ID through Member's Admin ID and register the same Login ID.
b Auditor Login ID created through Member Admin 1D should match with the Auditer Login ID registered.




» An ‘Edit’ facility is given to the member to edit the segment in which the auditor is registered earlier.
In case the report is submitted, member will not be able to edit the details of the auditor.

Note — Member needs to enter auditor’s correct email id so that after submitting the above form, auditor will
receive his login credentials on his/her E mail along with the URL.

Step 4 : Conflict of Interest

» After submission of ‘Conflict of Interest’ (COI) by Auditor, the Member will be able to submit it.
Member shall access the ‘Auditor Registration’tab and click on the 'Conflict of Interest’ button.

D NSE Existing Membership v NSCCL Products v Investor v Services & Circulars v Dashboards v User v Sign-Out ﬁ

SERVICES Last Login: &
I 2
nspection D N SE

onw Risk Based Supervision= Enhanced Supervisi

My Inspection

QINSE

My Inspection = Risk Based Supervision = QS Submission =  Enhanced Supervision = Internal Audit -+ Statement Uplaad = Active lerminal = VAP = SAAS = ARI+ Penaltys HelpDocuments  ContactDetails  lest Digital Signature

I B e e B N T e R R

ACCOUNIANIS

oA 4 e neec. -
8 - e u EiED MgoD e S BSOS | i, 30 v ¢ 1
IANIS

G117 T MAR-IE a0y Parekh Shah & Lodha eMEOLD € NEEtPENIGUENGOENSECE  yray 56, 08 0 P / i

APR-I8 0 SEP-E a0z PARESKH SHAH AND LODHA s CMFOLD ca neet. pm""-é“'f"du NSBLAL | w26, 2018 €642 PM rs T

n G118 To MARHD oz BAREKH SHAH & LODHA s CMEOLD e (i W”M?;‘m"'m'm" May 20,2019 45648 PM s il
R APR-19 10 SEP-18 a0z PAREKH SHAH AND LOGHA s CMFOLD ca neet. pm""-é“'f"du a— Naw 2/, 2019 52415 PM rs T
OCI2S o MAR24 9IS bhibjhih 285 R T ca chaubeysiinsecain Mar 2/, 2034 10410 AM rd i

14 APR-24 10SEP-24 45678 ABCD&Co 234560 EMFOLD CA phuntag@nsecain Oct 3, 2026 25015 PM rd o
5 OCI24 To MAR-2S. 128456 Vinayak Test New 123450 (<% A nseit_mghanekan@nsecoin  Mar 21, 3025 40458 PM rs i
16 OC1-24 1o MAR-2S 125456 Vinayak lest New 125458 SLEMID CA nseit_mghanekan@nsecain | Mar 25 2025 50436 PM rd i
1 APRZS 10SEP2 10855 A Ajmera & Assodiates 2w cMI0 ca nselt mghanskaninsecain | Sep 16, 2025 4401 PM ] z o

> During submission of conflict of interest from member end, the following screen appears, and member
shall submit the appropriate response.



QO NSE

My Inspection»  Risk Based Supervision -

{* Indicates Mandatory)

Conflict Of Interest

Member Mame

Member Code

Auditor Period

Auditor Firm Name

Auditor Firm Registration Mo
Auditor Email 1D

Auditor name

Auditor Membership Mo

Conflict OF Interest®

Submit to Exchange

OQSB Submission»  Enhanced Supervision »  Intarnal Audit +

Yez ® Hp

_95,

APR-I5 To SEP-2

Step 5 : Internal Audit Report Submission- Member End

> Post COIl submission, Auditor shall login to Auditor’s login and process the Internal Audit Report.

> After submission of Internal Audit Report by the Auditor, the Member can view the Audit
report by accessing the ‘Internal Audit Report MIS’ in ‘Internal Audit’ tab in the Member login.

ONSE

My Inspection »  Risk Based Supervision » QSB Submission»  Enhanced Supervision v Statement Upload »  Active Terminal» VAPT» SAAS» APl»  Penalty»  Help Documents Contact]

My Inspection

Auditor Registration

Internal Audit MIS Report
IAR-Help Documents
Undertaking on Penalty
Empanelled Audit Firms

ATR-1 Auditor Registration
ATR-2 Auditor Registration
Internal Audit ATR-1 MIS Report

Internal Audit ATR-2 MIS Report




» Under ‘Internal Audit MIS report’ tab, Member shall select the period and click ‘Search’ button to view
the Audit report submitted by the Auditor.

QO NSE

My Inspection v Risk Based Supenvisionv Q5B Submissionw Enhanced Supervisionv  Intemal Audity  Statement Upload v Active Terminaly  VAFTw SAASw APlv Penalty~ HelpDocuments  ContactDetails  Test Digital Signature

Internal Audit Report MIS

|nucie oot e e ey e e s Jple Details | Declaration of | Declaration of Penaky '
Report Rejection o il E Sample Detail i on of Penat "
LS EL Period remarks{if any) &A:dwedﬂ uda [Auditor Dnternal Audit  (IQSB Audit Onternal Audit  (IQSB Audit File Penalty |Certificate

Momber contfcats] oport Report Report] Report

e s

CDOBPEFOCM APR25ToSER-  Submit To Me Sep26,2025
a mber 950:43 PM

» Toview the Audit report and to submit the management comments, Member shall click the“Request
reference no.” against the current submission and the following page will be displayed.

. ” '

Last Login:
\racang actviey: B T—
Facility Provicing: ——
No. of Branchas in the beginming of the Audit Period -
Me. of Branches opened during the Audit Period: o
No. of Branches closed during the Auit Period: =
No. of Branches inspected by the membar: WA
No. of 465 inspected by the mermber. WA
No. of Bark Accounes sperated by the member.
No. of DP Accounts operatad by the member
Observation Sheet submitted by Auditor: IARNSESEP25. xlsx
058 Observation Sheet submitted by Auditor
prem— 06378 LarSEP 75 A1 56860 ook
sresure 2 06378 larSEP 25 £2 36662 po
srnesure 3
Sampte Details Fil: 1ARNSESEP25 SAMPLE DETAILS.zi0
Roport Submittad By Hember:
Annexure 2{amber End);
G5B Report Submittad By Member:
snnesure 3{hember End):
Segment SEB registration number Activity (Trading/Clearing/Trading and Clearing)
o zooo22107 Tracing/Clearing




» The Member shall download the observation sheet in excel as well as QSB observation sheet (if

applicable) and indicate his acceptance (by selecting Y or N from the dropdown) for each compliance
status marked by the Internal Auditor.

Note: For QSB checklist, Member shall provide management comments and then upload the file.

» Once done, Member shall upload the same file by browsing and clicking the upload button.

ng Membership v Products ~ Investor v Services & Circulars v Dashboards » User « Sign-Ou
Last Login:
AL clients whose KYC records are
2025- i Approve 01- The funds used for margin trading is not found to be valid by KRA
) |Eoste LPI Trading d& Apr- not obtained from approved sources (o after the validation process
Dispatch 2024 only are allowed to transact in
ed securities market only after
their KYC is validated.
Member has ensured that
Al clients whose KYC records are
— Approve o1- Inspection of branches/Registered not found to be valid by KRA
2l 57 LPI Trading d & Apr- Authrorised persons (APs) not NC after the validation process
Dispatch 2024 undertaken are allowed to transact in
ed securities market only after
their KYC is validated,
Member has ensured that
AL clients whose KYC records are
s Approve  Ol- Member has dealt with another not found to be valid by KRA
s |G LPI Trading d& Apr- Member for trading on the Exchange NC after the validation process
Dispatch 2024  without prior approval of the Exchange are allowed to transact in
ed

securities market only after
their KYC is validated.

Member has ensured that
At sad

Aliamte \whaea WV racarde ara

‘ 2 i s —

Please attach the Internal Audit report(Submitted by Auditor)(.xlsx):

| Choose File | No file choser

Please attach QSB Audit report(.xlsx):
“(Kindly add Management Comments in excel file)

[ Choose File | No file chosen

Upload

Browse

> After uploading the files, Member will be redirected to the next page where he will be able to fill
Management Comments for non-complied points only.

QO NSE

nternal Audit Report
SNo




» Auditor shall provide compliance status as well as comments on previous inspection observations and

previous 2 half year internal audit report observations.

a
NON-COMPLIANCES REPORTED IN THE INTERNAL AUDIT REPORTS FOR PREVIOUS TWO HALF YEARS
T-1 Report Details T-1 Violation Details Observation Of Internal Auditor Hanagement Comr
Requast Reference No. Audit Pericd  Segment  SNo Area Of Varification Complianca Remarks in case of cbservation Whather Auditor  Remarks (Pars wditor has reported
status Commen ts ce)
Accepted
O7778/AUDIT_REPORT /58466 APR.24 ToSEF-24 | CDFO U R n of the clients has bean done 3z per the written down policy of the member as NC o Mem
on per Exc
O7775/AUDIT_REPORT /38466 APRI4ToSEP24 CDFO 3.5  Member has maintained copies / duplicates of contract notss issued to clients in physical or slactronic form. NC  Member has correctly reported to the
) Exchange the Secrities holding balant
STATUS ON COMPLIANCE OF PREVIOUS INSPECTION OBSERVATIONS
Inspection Case Details Action Letter Details Inspection Report Violations Observation Of Internal Auditor #Hanagement Comments
Case 1d CaseType  Activity Type | Action Letter Action Letter Compliance Remarks in case of observation Whether Auditor  Remarks (Para wise, where auditor has reported
Status Sent Date Status Comments non-compliance)
Accepted
2530633 OFFSITE OFFSITE AlLApproved  25-0ct-2024  The funds used for margin trading fs nat abtained from approved saurees only NC  Adequate sunveillance policy covering areas
& Dispatched specified which has been appraved by its
Eoard / Partners I Proprietor v
02530632 OFFSITE OFFSITE  ALdpproved  25-0ct-2004  Adequate surveillance policy covering areas specified which has been appraved by its Baard / NC  Adequate suneillance policy cavering areas
& Dispatched Partners / Proprietor Specified which has been appraved by its
Eoard / Partners / Proprietor s v

» Member shall proceed to fill the required details and the click the “Submit” button.

» Upon proceeding, Member shall download the Internal Audit Report (Annexure 2) available in PDF

>

format.

Note: Annexure 3 shall be converted & uploaded in PDF format and in landscape orientation. Please
note that there is no option available to download the Annexure 3 PDF from the portal.

To digitally sign Annexure 2 and Annexure 3 (if applicable) Click on the ‘Sign PDF’. Select the same PDF
which was downloaded and digitally sign the same.

Signed PDF file will be generated in the signed file folder in the same path where original file is saved.
Once all the files are signed, then the ‘Choose File’ button will appear to upload the signed files.

I NSE

My Inspection~  Risk Based Supervision~ QSB Submission~ Enhanced Supervisionv Internal Audit~  Statement Upload ~  ActiveTerminalv VAPT~y SAAS» APl~ Penalty- HelpDocuments — Contact Details  Test Digital Signature

{* Indicates Mandatory)

Cawnload Intemal Audit Repart

ownload P sudit Report (Annexure 2)

/W have reviewed the Internal Audit submitted by our Intarnial Auditor for the half year endsd on 30th September, 2025 and noted the cbsarvations made. Please find enclossd Audit Report along with our management comments for your consideration and necessary action.

Internal Audit Report

Sign PDF




Message

A Please upload the signed Intarnal Audit
Report, path for the same is
CA\UserspratikshasiOneDrive - NSE India
Limited\DocumentsiIAR submissian- Mar
25106378-26.09 25\ Member
endl\06378_larSEP_25_A2 58662-signad.pdf

»  While uploading the Audit Report (Annexure 2) & QSB Audit Report (Annexure 3- if applicable) Auditor
has to ensure the following:

e File name should not be changed and should remain same as downloaded.
Add ‘-signed’ at the end of the PDF name generated for uploading files.
Eg: 12345 _larSEP_25 A2 _58643-signed

e File size should be less than 10 MB.

Upload signed file of Annexure 2 & Annexure 3 (if applicable) and click submit. Once the files are
submitted, the following screen shall be displayed.

Confirmation

Internal Audit Report successfully submitted

10 the Exchange.




Step 6 : Acknowledgement of Report Submission

» Once the Internal Audit Report is successfully submitted by the Auditor, an auto-generated email will

be sent to both the Auditor and the Member. This email serves as a notification for the Member to
complete their part of the submission process.

D Submission of Internal Audit Report by Internal Auditor (H.Y ended September 2025)- 10718 @ Non-Confidential

D donotreply@nse.co.in

© & Reply 4 Replyall > Forward
To: L
Cc: DL-INTERNALAUDITOR

Wed 10/1/2025 3:21 PM
Dear Sir/Madam,

This is to inform that the Internal Audit Report for the half year ended September 2025 has been successfully submitted by the Auditor to the
Exchange.

Member Details:

TM_NAME [ ]
-. T™_CODE c—
DATE_TIME )

Please note that the submission shall be considered complete once the internal audit report is submitted from the member's end.

Thanks and Regards,
NSE Inspection Team

Non-Confidential

> Similarly, after successful submission of Internal Audit Report by Member an auto-generated email will
be sent to the Member.

DSuhmission of Internal Audit Report by Trading Member (H.Y ended September 2025)- 06378 @ Non-Confidential

D donotreply@nse.co.n

© & Reply % Replyall > Forward
To: | ]
Cc: DL-INTERNALAUDITOR

Fri 9/26/2025 10:32 PM
Dear Sir/Madam,

This is to inform you that the Internal Audit Report for the half year ended September 2025 has been successfully submitted by the Member to the
Exchange.

Member Details:

TM_NAME L )
TM_CODE [
DATE_TIME )

Thanks and Regards,
NSE Inspection Team

Non-Confidential

~ Reply € Reply all > Forward




Step 7 : Internal Audit Report Deletion Functionality

e Going forward, the Internal Audit Report can be deleted either by the Auditor or the Member, till the

due date of submission.

e Deletion of Audit Report submitted by Auditor-

a) The deletion request shall be sent from the Auditor login.

b) Inthe Auditor login, after entering the membership no. and Audit Period, the Auditor will be able
to view the submitted report.

ORSBO/ALII|_RERORIfS8ELS

-

cnpoem,

APRDS o SER25

iy DSI0 ISR 25 A5

Wi Geclare thiat the fitm or 3t least one of the partners is hauing  miniFnUM of  years experience in camying out uits

08980 larkkp 20 A 08980

S661at

c) As per the above screenshot, a deletion button has been made available. Auditor shall click on the
icon, provide appropriate reasons for deletion of report and submit the request to the Member.

d) To accept the deletion request, Member shall login to Member portal.
Member shall click on Internal Audit tab then click on Internal Audit Report MIS, where Member
shall be able to view the deletion request in a separate tab. (As per screenshot below)

T s imeimin TTFOCDOTT - T — o m
oAU sesonrse | CMFOCOWOM, OCTRTomsR. un 30, 2017
8 gsesOAUODIT pEPORT/ISR o il PPROVED 1255:04 PM No
o oeswALDY mEomTsye  CMFOCDWDM, APRITToSER. o Now30,2017  Nov30.2017 -
e e IRF 7 £:40:09 PM 5:06:44 PM
20 05980/AUDIT_REPORT/54788 CMFOCD,DEET OETI8To AR CONFIRMED May 31. 2013 ey 31,2013 No
) 105790 PM 105142 PM
ey APRI8 ToSEP. Nov 30,2018 Dec1,2018 .
2 DSIBO/AUDIT REPORT/S2AST  CMFOCD,DERT ConFiRMED P e N
CMFOCOWDM,  APRISToSER- Now30,2018  Nov30.201
= oe m— 15 suemT 23asePM 25705PM N O

Delete Audit Report

Audit Period  Select

« Auditor's Req Ref No. Status | Select -
(Anecure 2 Annexure2
‘Annexure 1 Annexure 3 Annexure 3
Deate of Submission at Member end (Auditor End) :‘"‘“’E"” (Auditor End) [[I”"“b‘"s:"n (Member End) Sampls Detais Fle | Doclrstion ol [Declaston &
[Auditor Certificate] QsB Audit Report] [QSB Audit Report]
Report) Report]
05960 LarSEP 75 A1 0SSED larSEP 25 A7 05580 laED 75 A3 IARNSESERZE SAVE N 05380 bt % I _
_s8663.00f 58663 ol LE DETANSZip = .0f Pe emarks @

e) Member shall click on delete icon (as highlighted above), provide appropriate reasons for deletion
and delete the report.



Last Login: 02/10/2025 |

[ Confirm

‘Are you sure you want to delete the Audit Report??

Also provide remarks for the same
Remarks*

f) Once the report is deleted following screen will be displayed and report will be deleted
successfully.

Confirmation

o Report Deleted Successfully

oK




Deletion of Audit Report submitted by Member-

[ ]

a) The deletion request shall be sent from the Member login.

b) In Internal Audit tab, click on Internal Audit Report MIS then the following screen will be displayed.
A | P~ ] -4

Enhanced Supervision - Internal Audit - StatementUpload -  Active larmninal - VAPl - SAAS - ASI- Penalty- HelpDocuments  Contact Details

My Inspection - Risk Based Supervision - QSH Subrmission -

Internal Audit Report MIS

Auit period Auditors Req Ref No.

|Annexure lannexure 2 |annexure2
Dste ot Daeeot Annenure s annerures
|Aucst peport Rejection i (Audhor End)(Auditor Enc) (Member End) ” - Oeca g |[Doclemton ot Declarationof |
R Period remarisifaryy  [SuOmissionat  Submissionat ([, Dneemal Audit Intemal ucle  [MemberEnd)  (Sample Detalls Fie [y, [Penalty Certificats
p— Member end 1QSE Audit Report 3 QS8 Auctt Repord
apr25
sep2e 202 Sep2n20zs  Qmers iarstp 2 arsee 08578 arsep. pmeas - 06878 ar Declarati =
22 seeedodf 12 sgge2 ot - = o0 Of beraiupsf B

sugMin
B

CDOEPPEQCH,  APRZS o SER-25 ey e T

CaIBAULIN REPORIfSPEE

c) As per the above screenshot, a deletion button has been made available. Member shall click on the
icon, provide appropriate reasons for deletion of report and submit the request to the Auditor.

Confirm

8]

Are you sure you want to delete the Audit Report??

Also provide remnarks for the same:
Remarks®

d) To accept the deletion request, Auditor shall login to Auditor portal.
In the Auditor login, after entering the membership no. and Audit Period, the Auditor will be able

to view the deletion request in a separate tab. (As per screenshot below)

e)



Tast Logi: UZ/ 1072025

Internal Auditor Firm Name: Segment Audit Report Period Uplosded report Uploaded QSB report Lo A e ‘Sample Details File
_ I i - JAuditor Certificate] | fnternal Audit Report] | [QSB Aucit Report] © !

Fequest_For_ Report_Deletion iy Merm 06578 1arSER 26 A1 & 06578 1BISED 25 42 LBENSESEP2S SAMEL |
CRITE/AUDI_REPORI/SBE62 Psaca coosPRFOEM, APRZ5 T0SEP2S b IaNsESEP2 S = e e .

e ceclare that the firm orat least one of the partners s having a minimumm of- it
ICAL IES, ICMAL R, SEB1 Furtherno reg:
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f)  Auditor shall click on delete icon (as highlighted above), provide appropriate reasons for deletion
and delete the report.

] Confirm

Are you sure you want to delete the Audit Repart
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g) Once the report is deleted following screen will be displayed and report will be deleted
successfully.

Confirmation

@ Report Deleted Successhully

Note: Please note that if the Internal Audit Report submitted by the member is deleted, the corresponding
report submitted by the auditor will also be deleted.
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